
How to Set-up your User Account in SCCJA ACADIS 

 

1. Go to the ACADIS Portal Website. https://acadis-port.sccja.sc.gov/AcadisViewer/login.aspx 

 

 

2. Below the “Sign In” you will see in blue “Don’t have an account?  Signup” - Click 

on it. 

3. Then you will come to this screen. 

 
Fill in the boxes and then click the Continue button. 

Then you will see the following screen. 

https://acadis-port.sccja.sc.gov/AcadisViewer/login.aspx


 
 

Click the “Finish” button.    And then go to your email. 

 

 

 

4. When you open your email you will see an email like the one below. 

 

Click on the URL in blue. 

 

5. You will get a Security Screen and there will be a few questions you will have to 

answer.   (You may need to talk with your Training officer about getting your 

Training Report from ACADIS.) 

 

 

 

 



This is a sample of the Security Screen 

 

 

 

When you answer the questions, click the Continue button. 

 

 

 

 

 

 

 

 

 

 



If everything was answered correctly you will see the following screen.  If you do not get 

this screen, you need the Training Transcript from ACADIS.  Check with your 

Training Officer. 

 

 

Fill in the boxes and then click the Submit button. 

 

 

 

 

 

 

 

 

 

 

 

 



 

And this is your next screen. 

 

 

 

  

The last thing, your username will be your email address that you entered into the system.   

(For new officers this is entered at Registration), if you forget your password, there is a 

button to ask for a new password.   The ACADIS system will email the temporary 

password to the email address on file.   You will need to copy and paste the temporary 

password.  You will need it twice. 

 

 

 

 

 

 


